
SECTION-A

Note: Attempt any ten parts:  (10x2=20)

Q.1 a) I met ______ one-eyed man in the 
market. (Use article)

 b) He missed the train ____ he reached the 
station late. (Use conjunction)

 c) ____ bag is mine. (Use adjective)

 d) I get up _____ in the morning. (Use 
adverb)

 e) Where is the lock? (Identify noun)

 f) He has two sisters. (Identify pronoun)

 g) I appreciate your efforts. (Identify main 
verb)

 h) He prefers tea _______ coffee. (Use  
preposition)

 i) He is reading a book. (Change voice)
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(1)

speech is not a gift to use lightly without 
thought, but one which demands careful 
handling.

 Now answer the questions:  (5x2=10)

 (i) How is speech a great blessing?

 (ii) How can speech be a curse?

 (iii) What harm can a slip of the tongue do?

 (iv) How should the gift of speech be used?

 (v) Give the meaning of the phrase:

   'A slip of a tongue'.

Q.10 Translate into English: [Do any five]

  (i) njokt+k cUn dj nks A

(ii) D;k vki ml yM+ds dks tkurs gSa\

(iii) nks vkSj nks pkj gksrs gSa A

(iv) vxj rqe esgur djksxs rks ikl gks tkvksxs A

(v) lqcg ls o"kkZ gks jgh gS A

(vi) eSaus viuk dke lekIr dj fy;k gS A
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the Blood Donation Mela held in your 
polytechnic.

Q.6 What are the essentials of a good telegram?

SECTION-C 

Q.7. Discuss the elements of communication. (10)

Q.8. Write Hindi equivalents of the following:

 [any ten]   (10)

 Base, Applied, Manager, Clerk, Alkaline, 
Data, Record, Administrative, Government, 
Engineer, Post graduate.

Q.9 Read the passage and answer the 
questions:

 Speech is a great blessing, but it can also be 
a great curse. While it helps us to make our 
inventions and desires known to our fellows, 
it can also if we use it carelessly, make our 
attitude completely misunderstood. A slip of 
tongue or the use of an unusual word may 
create an enemy where we have hoped to 
win a friend. Again different classes of people 
use different vocabularies, and the ordinary 
speech of an uneducated man may strike an 
uneducated listener as showing pride. This 
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 j) Seema said to her sister,"This is my 
pen." (Change narration)

 k) The producer and director are present 
there. (Correct the sentence)

 l) The sun _____ (rise) in the east. (Use 
correct form of verb)

SECTION-B 

Q.2 Write a letter to your brother advising him to 
work hard to get good marks in the exams.
     (10)

OR

 Write a letter to the Deputy commissioner 
complaining about the shortage of water 
supply in your area.   (10)

Note: Do any three:   (3x10=30) 

Q.3 Write a notice as your college is going to 
celebrate the Annual Day. Inform the 
students of your polytechnic about the 
necessary details.

Q.4 Write a memo to an employee who has been 
noticed using the office telephone for 
personal purposes.

Q.5 Write a report to the editor of a newspaper on 
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